
Zoning Change Application 

Town of Waxhaw 
Zoning Change Application 

 

 
 
 
 
 
Application Process: 

 
1. Pre-application meeting with Planning Staff– this should be completed before 

submitting this application. 
2. Application reviewed by Planning Board for a recommendation. 
3. Public hearing notice sent to adjoining property owners and proper posting of the 

property. 
4. Public hearing held and decision made by Town Commissioners. 

 
Application Instructions: 

 
1. An amendment application must be accompanied by the following items per Section 

16.1.3.B of the Unified Development Ordinance. Please make sure all items are 
included before submitting to the Planning & Zoning Administrator. 
 
• A map at a scale of not less than four hundred feet to the inch nor more than 

twenty feet to the inch showing the land which would be covered by the 
proposed amendment. 

• A legal description of such land (example: deed). 
• The names and addresses of any abutting property owners including those 

directly across any street. 
• Payment of applicable fee in accordance with the approved fee schedule. 

 
2. All applications must be signed, dated and submitted with the application fee 

according to the Town of Waxhaw Fee Schedule. Applications submitted without the 
fee are considered incomplete and will not be scheduled for the Planning Board 
meeting. Checks may be made payable to the Town of Waxhaw. The fee is non-
refundable. 

 
3. Applications must be received by the deadline on the rezoning schedule for the 

Planning Board meeting (no exceptions). Please check the Planning Board Schedule 
on the Town website or contact the Planning & Zoning Administrator at (704) 843-
2195. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 



Zoning Change Application 

 
 
 
 
 
 
 



Zoning Change Application  1 

 

Application Number: RZ-___________________ Date of Application:  _________________ 
 
Applicant Information 
 
Applicant Name:  ____________________________________________________________ 
 
Applicant Mailing Address:  ____________________________________________________ 
 
Applicant Telephone:   ________________________________________________________ 
 
Property Owner Name:  _______________________________________________________ 
 
Property Owner Mailing Address:    ______________________________________________ 
 
 __________________________________________________________________________ 
 
Property Owner Telephone:  ___________________________________________________ 
 
Relationship of Applicant to Property Owner:  ______________________________________ 
 
Subject Property Information 
 
Property Location:  ___________________________________________________________ 
 
Tax Map and Parcel Number(s):  ________________________________________________ 
 
Existing Zoning:  ____________________________________ In Flood Area?  ____________ 
 
Requested Zoning District: ____________________________  Acreage _________________ 
 
Current Use of Land: _________________________________________________________ 
 
Surrounding Land Uses: _______________________________________________________ 
 
___________________________________________________________________________ 
 
Comments: _________________________________________________________________ 
 
___________________________________________________________________________ 
 
___________________________________________________________________________ 

ZONING CHANGE APPLICATION 

Town of Waxhaw 
Planning & Community Development 

PO Box 617 
Waxhaw, NC 28173 

704‐843‐2195 (Phone) 
704‐243‐3276 (Fax) 
www.waxhaw.com 

Date Received  
______________ 

Received By 
______________ 

Fee 
______________ 
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No application will be considered complete unless it has been properly completed and submitted to the 
Zoning Administrator by the deadline for the Planning Board Meeting. 
 
To the best of my knowledge, all of the information herein submitted is accurate and complete. 
 
 
 
_________________________________   ____________________________ 
(Signature of Property Owner)    (Date) 
 
 
 
_________________________________   ____________________________ 
(Signature of Applicant)     (Date) 
 
 
 
All of the information herein required has been submitted by the applicant and is included or 
attached with this application. 

 
 
 

_________________________________   ____________________________ 
(Signature of Zoning Administrator)    (Date) 
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TO BE FILLED OUT BY ZONING ADMINISTRATOR 

 
Completed application submitted on: _____________________________________________ 
 
Reviewed by Planning Board on: ________________________________________________ 
 
Action of Planning Board: ______________________________________________________ 
 
___________________________________________________________________________ 
 
___________________________________________________________________________ 
 
___________________________________________________________________________ 
 
Town Board Public Hearing Held On: _____________________________________________ 
 
Date of Town Board Decision: ___________________________________________________ 
 
Action Taken by Town Board: ___________________________________________________ 
 
___________________________________________________________________________ 
 
___________________________________________________________________________ 
 
___________________________________________________________________________ 
 
___________________________________________________________________________ 
 
 
*Newspaper Affidavit should be attached 
 
Public Hearing Notice Filed in (Newspaper): ________________________________________ 
        
Date(s) Notices Published:  _____________________________________________________ 
 
Notification to adjacent property owners mailed on: __________________________________ 
 
Property Posting Date: ________________________________________________________ 
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